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I. O6Lime NonoxxeHns

11 KofekCc 3TMKM W CAyXebHOro noeedeHVs (Qanee Mo  TEKCTY -
Kopgekc) pabOTHMKOB  4aCTHOIO  [AOLLKO/IbHOrO  06pa3oBaTe/IbHOro  yUpeXkaeHus
«PXX[ petckmid cag Ne 32» (panee no TekcTy - OpraHusaumsi) paspaboTaH B
COOTBETCTBUM C MOMOXKeHUAMU KoHCcTUTyuumn Poccuiickon degepaumun, TpyaoBoro
Kogekca Poccuiickori ®Pefepaupn, PefepanbHOro 3akoHa «O NPOTMBOLENCTBUM
KOppynummu», WHbIX HOPMaTWMBHBLIX MPaBOBbIX aKTOB Poccuiickoii depepaumun, a
TaK)Ke OCHOBaH Ha O6LLENPU3HAHHbIX HPABCTBEHHbIX MPUHUMNAX W  HOpMax
POCCUINCKOro 06LLecTBa 1 rocyaapcTaa.

1.2. KogeKkc npeacTaBnseT coboi cBof 06LWMX NPUHLUMMNOB NPOgecCroHaIbHO
CNY>XeBHOM 3TMKM N OCHOBHBIX MPaBWU/ CNY>XXeBHOro noBefeHNs, KOTOPbIMU AO/MKHbI
PYKOBO/CTBOBAaTLCS paboTHMKM OpraHunsauun (ganee - paboTHUKK) HE3aBMCUMO OT
3aHMMaeMON UMK AO/MKHOCTW.

1.3. Kaxabli pabOTHWK [O/MKEH MPUHMMATL BCE HEobXoauMmble Mepbl A1
Co6M0aeHNsA nonoxkeHnin Kogekca, a Kaxxablil rpaxaaHuH Poccuiickon depepaymm
BrpaBe 0XufaTb OT pabOTHUKA MOBEAEHUS B OTHOLUEHUSAX C HUM B COOTBETCTBMU C
nonoxxeHusamm Kogekca.

14. 3HaHMe W cobnofeHne paboTHMKamK NONoXeHWin Kopekca sBNseTCS
OOHUM U3 KPUTEPUEB OLEHKM KauyecTBa WX MNPOGECCMOHANIbHON AesTeNbHOCTU W
TPYA0BOI AUCUMNINHBI.

II. OCHOBHbIe 0653aHHOCTW, NPUHLNMbI U NpaBua CNY>Ke6HOro NoBeaeHS
paboTHMKOB

2.1. B coortBetcTBMM CO cTaTbeir 21 TpynoBoro Kogekca PoccuicKoin
depepaunmn paboOTHUK 00513aH:

- [106pPOCOBECTHO WCMOMHATL CBOW TPYAOBble 0053aHHOCTW, BO3/IOXKEHHbIE Ha
Hero TPyZoBbIM Or0OBOPOM,;

- cobnogaTh npasuna BHYTPEHHEro TPYA0BOro pacnopaaKa;

- cobnogatb TPYAOBYH ANCUMMIHY;

- BbIMNO/HATbL YCTAHOB/IEHHbIE HOPMbI TPYAQ;

- cobnopatb TpeboBaHMS MO OXpaHe Tpyaa M obecrieyeHUto 6e30MacHOCTU
TpyAa,

- GepeXkHo OTHOCUTLCH K MMYLLLECTBY paboToaatens (B TOM YMC/e K UMYLLIECTBY
TPeTbUX NiMU, Haxogsawemycs Yy paboTogaTens, ecnm  paboTtofaTesls  HeceT
OTBETCTBEHHOCTb 3a COXPAHHOCTb 3TOr0 MMYLLIECTBA) U APYTrUX PabOTHUNKOB;

- He3amMe[/MTeNlbHO COoobWMTL paboTofaTenito M60  HENOCPeLCTBEHHOMY
PYKOBOAUTENO O BO3HWMKHOBEHWW CUTyaUWUW, MNPeACTaBSIOWENA Yrpo3y >XU3HU U
3[10pOBbLIO NHOAEN, COXPAHHOCTU UMYLLLECTBa paboTogaTens (B TOM YMC/e UMYLLLECTBA
TPeTbUX MWL, Haxopaswlerocs Yy pabortogartens, ecnnm pabotogatens Hecet
OTBETCTBEHHOCTb 3@ COXPaHHOCTb 3TOr0 MMYLLIECTBA).

2.2. OCHOBHble MPUHLUKMNbI CMY>XeBHOro MnoBeAeHNs PaboTHUKOB SABMSKOTCA
OCHOBOW MOBefeHNA rpaXkaaH B CBSA3M C HaXOXKAEHWEM UX B TPYAOBbIX OTHOLUEHUAX
¢ OpraHu3aumen.



PabOTHWMKN, CO3HaBas OTBETCTBEHHOCTb Mepef rpaxaaHamu, O00LeCTBOM W
rocyfapcTBoM, Npu3BaHbl:

-UCXOAUTL M3 TOrO, YTO MPU3HAHWE, COOMIOAEHMe U 3awmMTa npas U CBO6OA
yenoBeKa W TpaxjaHuWHa OMpefenstoT  OCHOBHOM CMbICT M COAepXXaHue
peatensHocTy OpraHusaunu;

- cobntogatb KoHeTutyumio Poccuiickoin  ®efilepaunn,  3aKOHOAATENbCTBO
Poccuiickoin deaepaunn, He JOMYCKaTb HapyLUEHWe 3aKOHOB U MHbIX HOPMAaTMBHbIX
MPaBOBbIX aKTOB WCXOA4A W3 MOMUTUYECKON, 3KOHOMWYECKOW LienecoobpasHOCTy
NM6O MO UHBIM MOTUBAM;

-06ecneumnBatb 3PPeKTNBHYIO paboTy OpraHn3aunu;

-OCYLLECTBNATL CBOK [AeATeNbHOCTb B MNpedenax npeaMetra u - Lenen
peatenbHocTn OpraHusaunu;

-NMpPW UCMNOMHEHUN LOMKHOCTHBLIX 0053aHHOCTE He OKa3blBaTb MPeAnoyYTEHUS
KaKUM-1Mbo NpogieCCMOHaIbHBbIM U COLMasibHbIM Tpynnam 1 opraHnsaumsam, biTb
He3aBUCMMbIMW  OT B/IMAHWUA  OTAENIbHbIX FpaxaaH, MPOMECCUOHANIbHBIX WK
CoLMaIbHbIX TRYNM 1 OpraHu3auuii;

-UCKNIOYaTb [ENCTBMS, CBfA3aHHbIE C BAUAHMEM  KaKUX-IMOO  JINYHBIX,
MMYLLECTBEHHbIX ((IMHAHCOBLIX) 1 NHbIX MHTepecos, NPenATCTBYOLMNX
A06POCOBECTHOMY MCMOMHEHNIO UMW AO/HKHOCTHBIX 06513aHHOCTEN;

- cobnogatb 6ecnprCcTPacTHOCTb, UCK/KOYAKOLLLYH BO3MOXHOCTb B/IMSHUA Ha X
NEeATeNIbHOCTb PELLEHNIA NONNTUYECKMX MapTUIA N 0OLLECTBEHHBIX 00bEAMHEHNI;

-co6nI0AaTb  HOPMbI  NPOGIECCUOHANBHOW  3TUKM M NpaBuna  [AenoBoro
noBefeHNs;

-NPOSIBNATb KOPPEKTHOCTb M BHMMATE/IbHOCTb B OOpAaLLEHUN C rpaxkaaHaMun U
AO/MKHOCTHBLIMU NLAMMK;

-MPOABNATL TEPMUMOCTb M YBa@KEHMe K 00blbasm W Tpaguumsm HapogoB
Poccum n ppyrux rocyfapcTs, Y4uTbiBaTb KY/bTYPHblE W WHble OCOGEHHOCTU
Pa3IMYHbIX 3THUYECKMX, COUMaIbHBIX TPYNn W  KOH(ECCUi, CrnocobCTBOBATh
MeXHaLMOHa/IbHOMY 1 MEXKOH(DECCUOHA/IbHOMY COracuio;

-BO3[EPXXMBATbCA OT MOBEAEHUs, KOTOPOe MOr10 Obl Bbl3BaTb COMHEHWE B
[06POCOBECTHOM WCMOMHEHUN PabOTHUKOM [LO/HKHOCTHBIX 0053aHHOCTEN, a TaKKe
n3beratb KOHMIMKTHBIX CUTYyaLMiA, CNOCOOHBLIX HaHECTU YLiepb ero penyTaumm nunm
asTopuTeTY OpraHusauumu;

-HE WCMNOMb30BaTh [O/HKHOCTHOE TMOMIOXKEHWE [A/19 OKasaHuA BAUAHUA Ha
[EeATeNIbHOCTb TOCYLAPCTBEHHbIX OpPraHoB, OpPraHOB MECTHOrO CamoyrpaB/eHus,
opraHusauui, AO/MKHOCTHLIX fIML, M TpaXKAaH MpU peLleHnun BOMPOCOB JIMYHOMO
Xapakrepa;

-BO3JEPXXMBATbCA OT MY6/MMYHBIX BbICKA3bIBaHWUA, CYXXAEHUA W OLEHOK B
OTHOLUEeHUM fesTenbHocT OpraHusaumun, ero pyKoBOAWUTENSA, EC/IN 3TO He BXOAUT B
[O/MKHOCTHbIE 0653aHHOCTY PabOTHUKA;

-co6MofaTtb  yCTaHOB/IEHHble B  OpraHuzauumn npaswuia npegocTaBfieHns
CNy>kKe6HOIN MH(opMaLUMKM 1 MYBNNYHBIX BbICTYNIEHNN;

-yBaXXUTE/IbHO OTHOCUTLCA K AeATe/IbHOCTU NpeacTaBuTeNeil CPpefCcTB MacCOBOWA
MHopMaLmMmM No MHGOPMMUPOBaHUIO obLecTBa 0 paboTe OpraHuMsaumun, a Takke
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OKa3blBaTb COAENCTBME B MOYYEHMN AOCTOBEPHON MH(OPMaLMN B YCTAHOB/IEHHOM
nopsfKe;

-MOCTOAHHO CTPEMUTLCA K O0BGECNeYeHU0 KakK MOXHO 60nee 3(DMPEKTUBHOIO
pacnopsiKeHNs pecypcamu, HaxoaawmMmMmncs B coepe ero 0TBETCTBEHHOCTY;

-MPOTUBOAENCTBOBATL MPOABIEHUAM KOPPYNLUUA 1 NPeAnpUHMMaTL Mepbl Mo ee
npodunakTrke B Nopsiake, ycTaHOB/IEHHOM [eMCTBYHOLUM 3aKOHOAATENLCTBOM,;

-NPosABNATL  MPU  WUCMOSHEHUN  AO/MKHOCTHbLIX 0653aHHOCTEM  YeCTHOCTb,
6ecnpucTpacTHOCTbL M CrpaBed/IMBOCTb, HE [OMyCKaTb KOPPYMLUMOHHO OMacHoro
noseAeHus (NoBeeHNs, KOTOPOE MOXKET BOCMPUHUMATLCS OKPYXKatoLMMK  Kak
obelllaHre UNN NPeasIoKEHNe Jayn B3ATKWU, Kak corfiacue NpUHATL B3SATKY WK Kak
npocbba 0 Jaye B3ATKM MO0 KaK BO3MOXKHOCTb COBEPLUMTb MHOE KOPPYNUUOHHOE
NpaBOHapyLUEHNE).

2.3. B uensax npoTnBoAencTBmA KOppynuumn paboTHUKY peKOMeHAYeTCA:

- yBeJoMNATb paboTogatensi, oOpraHbl MPOKypaTypbl, MNPaBOOXPaHUTENbHbIE
opraHbl 060 BCeX Cnyyasx ob6paileHus K pPaboTHUKY Kakux-nMbo iy, B LEensx
CK/TOHEHNSA K COBEPLLUEHNIO KOPPYMUMOHHBIX NpaBOHapYLLEHWIA;

- He nofyyaTb B CBA3M C WCMOSIHEHMEM [O/HKHOCTHbIX 0653aHHOCTEN
BO3HArpaXKAeHns OT (PU3MYECKMX W  HOPUAMYECKUX nnL, (MOAapKK, AeHEeXHOoe
BO3HarpakaeHve, ccyfpl, YCnyrn MaTepranbHOro xapakrepa, nnarty 3a pass/eyeHus,
OTAbIX, 3a NO/Mb30BaHMe TPAHCMOPTOM U MHbIe BO3HArpPaXXaeHus);

- MPVHUMATb Mepbl MO HeAOMNYLLEHNIO BO3HUKHOBEHUS KOHMIMKTA MHTEPECOB U
YPErynmpoBaHn0 BO3HMKLLMX Cly4vaeB KOH(AMKTa MHTEPECOB, He AOMnycKaTb Npwu
MCNOMHEHUW [O/MKHOCTHBIX 0653aHHOCTEN JIMYHYHO 3aMHTEPEeCOBaHHOCTb, KOTOpas
MNPUBOAUT WM MOXET MNPUBECTU K KOH(IUKTY WHTEPecoB, YBEAOM/SITb CBOEro
HenocpeACTBEHHOIO PYKOBOAWUTENA O BO3HMKLLUEM KOH(/IMKTE WMHTEPECOB WM O
BO3MO>XHOCTW €ro BO3HNKHOBEHUS, KaK TONIbKO €My CTaHeT 06 3TOM M3BECTHO.

2.4. PabOTHMK MOXET obpabatbiBaTb M nepefaBaTb CNYXeOHYHO MHMDOPMaLUIO
npyv co6MI0AeHUN feincTBYOWMX B OpraHm3auum HOpM 1 TpeboBaHWiA, MPUHATLIX B
COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickori deaepaupmn.

PaboOTHMK 006s3aH NPUHUMaTb COOTBETCTBYIOLLUME Mepbl MO 06GecreyeHunto
6e30MacHOCT U KOH(MAEHUMANbHOCTU MHGOpMaUuK, 3a HecaHKLMOHMPOBaHHOe
pasrnalleHne KOTOPO OH HeceT OTBETCTBEHHOCTb WM (M) KOTOpast CTasla M3BECTHA
emMy B CBSI31 C UCMOSIHEHUEM UM [O/MKHOCTHbIX 06513aHHOCTENA.

2.5. PabOTHWMK,  HafileNleHHbIli  OpraHM3aLOHHO-PACNoPSANTENbHbLIMY
MO/IHOMOUMSIMA MO OTHOLLEHWIO K APYTMM PabGOTHMKAM, [OMKeH CTPEMUTLCS ObiTh
ONs HUX 00pa3LIOM NPOdecCHoHanM3ma, 6e3ynpedHoin penyTauum, cnocobeTBOBaTb
(hOPMMPOBaHMIO B OpraHusaumu nnM6o ee noapasfeneHun 61aronpusTHOro Ans
3th(heKTUBHOI paboThbl MOPaIbHO-MCUXOMOrMUYECKOro KnMmMara.

PaboTHWK, HafleNeHHbII OpraHu3aLoOHHO-PacnopPsSANTENbHLIMU
MONHOMOUMAIMM MO OTHOLLEHMIO K APYTUM paboTHMKAM, NPU3BaH:

- NpUHUMATL Mepbl MO NPeAYNpPeXAeHN0 KOPPYNUMK, a TakkKe Mepbl K TOMY,
YTOObl MOAYMHEHHblE €My PabOTHWKM He AOMYCKaaM KOPPYMLUMOHHO OMacHOoro



NnoBefeHns, CBOMM JIMYHbIM  MNOBeAeHWEM MofaBaTb  MPUMEP  YeCTHOCTU,
6ecnpucTpacTHOCTM 1 CrpaBe/IMBOCTY;

- He JonycKaTb Cy4aeB MPUHYXAEHUA pab0THMKOB K Y4YacTUIO B eATe/lbHOCTH
MOMIMTUYECKMX MapTUiA, 0OLLECTBEHHbLIX 00beAVHEHUIA U PENIUTNO3HBIX OpraHu3aLuii;

- MO0 BO3MOXHOCTM  MpPUHMMATb  Mepbl MO  MPefoTBPaLeHu0  Uan
YPerynMpoBaH1IO KOH()IMKTA MHTEPECOB B Cllyyae, €C/iM eMy CTaslo M3BECTHO O
BO3HWKHOBEHWM Y pabOTHMKA IMYHOWN 3aMHTEPECOBAHHOCTW, KOTOpas MPUBOAUT MK
MOXET NPUBECTU K KOHQ/IMKTY MHTEPECOB.

I1l. PekomeHzaTe/IbHble 3TUYECKME MpaBuna cayXebHoro rnoBeaeHUs
paboTHMKOB

3.1. B cnyxebHOM noBefeHNN pPabOTHWKY HEOO6XOAMMO WCXOAUTb U3
KOHCTUTYLIMOHHBIX MOMIOXKEHWIA O TOM, YTO Ye/IOBEK, ero npaea U cBO6Ob! ABNSHOTCA
BbICLLIEA LIEHHOCTbIO M KaXKAbIA FpaXAaHUH MMeeT MpaBO Ha HENpPUKOCHOBEHHOCTb
YaCTHOM XM3HW, NIMYHYI0 U CEMENHYIO TalHy, 3alUWUTYy YecTu, AOCTOMHCTBA, CBOErO
A06pOro NMEHN.

3.2. B cny>ke6HOM MoBefieHUV paboTHMK BO3AEPXKMBAETCS OT:

- /1060ro BMAa BbICKa3bIBaHWUIA 1 AENCTBUIA AUCKPUMUHALMOHHOIO XapakTepa rno
Mpu3Hakam nosia, BO3pacTa, pacbl, HaUMOHabHOCTW, A3blKa, PAXAAHCTBA,
COLMaNbHOr0, MUMYLLECTBEHHOIO WX CEMENHOr0 MOMOXKEHUSA, MOIMTUYECKUX WU
PENUTNO3HBIX MPEANOUTEHWIA;

- rpy6ocT, NposIBNEHWIA  NPEHEOPEeXMTENbHOro  TOHA,  3aHOCUMBOCTM,
NPeaB3ATbIX — 3aMevaHWil, NPeAbABNEHUS  HEMPaBOMEPHbLIX,  HEe3aC/y>KeHHbIX
06BUHEHNIA;

- Yrpo3,  OCKOPOWTENbHbIX  BbIPKEHWA WM PenvK,  OeNCTBUMN,
NPenAaTCTBYOWMX HOPMa/lbHOMY OOLLIEHMIO UM NPOBOLMPYHOLLMX MPOTUBONPaBHOE
noBefeHve;

- MNPUHATUA MUKW, KYPEHUs BO BPeMsi CNy>KeOHbIX COBelLaHuiA, 6eced, MHOro
CNY>kKeOHOro 06LLEHMS C rpakaaHamMu.

3.3. PabOTHUKM npu3BaHbl CMNOCOOCTBOBATL CBOMM C/Y)XXeOHbIM MOBEAEHUEM
YCTAHOB/IEHNIO B KOJMEKTVBE [e/I0BbIX B3aUMOOTHOLUEHWA U KOHCTPYKTMBHOIO
COTPYAHMYeCTBa ApYT C APYrOM.

PabOTHMKN A0/MKHbI ObITb BEX/IMBLIMU, [OOPOXKeNaTeNbHbIMU, KOPPEKTHbLIMMU,
BHUMATE/IbHbIMM 1 MPOSBNATb TEPNMMOCTb B OOLLEHWN C FpaXKaaHaMK 1 KOMieramu.

3.4. BHewHwin BMA pabOTHMKA NPU  WUCMNOMAHEHUN UM  AO/MHKHOCTHbIX
00513aHHOCTEA B 3aBMCUMOCTM OT YCNOBWIA TPYAOBON AEATENIbHOCTU  [O/KEH
CMOCOGCTBOBATb YBaKUTENIbHOMY OTHOLLEHMIO FpakaaH K OpraHumsauum, a Takke,
Npy HeO6XOAMMOCTI, COOTBETCTBOBATL OOLLENPUHATOMY AE€N0BOMY CTU/IHO, KOTOPIIA
OT/INYAIOT CAEPXKAHHOCTb, TPAANLMOHHOCTb, aKKYPaTHOCTb.

3.5. PaboTHMK YupexaeHWs BO BPEMS MCMOMHEHUS CBOMX [AO/HKHOCTHbIX
0053aHHOCTEN [O/MKEH UCK/HOUUTD:

B opexpe:

- (hyTOO/KM N KOPTbI KOPOTKUE, HE CKPbIBAIOLLME XKNBOTA,
- 10OKM 1 NNaTbsl, UMELOLLME CANLLKOM KOPOTKYHO A/IHY,
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- rNy60KuMe Bbipesbl U pa3pesbl Ha ofexae
B o6ysu:
Ty(hn Ha Kabnyke Bbille 5 cM,
Pe3VHOBbIe LLenaHLpl,
nob6as 0byBb 6e3 3aHNKA,
AOMaLLIHWe Taro4Ky.
YKpalleHus:
- Cogepkallme Mesikue getanu, KOTopble MOTYT ObITb MPOr/IOYEHBI,
- cofepxxaLlye ocTpble Yribl,
- paboTHMKaM, CBA3aHHbIM C OpraHu3aumert NUTaHUs, YKPaLEHWA WCK/IYAUTD
MOSTHOCTLIO (KOMbLA, 6pacneTbl, Hapy4HbIe Yachbl, CBUCAtOLLME LLENMOYKN, KY/IOHbI).

Bonocb! JO/MKHbI ObITb MPUOPaHHBLIMKU. PacnyLeHHbIe BOMOCHI He AOMYCKakoTCA.

Opfexaa 1 00yBb AOMKHbI ObITb YACTLIMM.

Hortu cooTBETCTBYIOLLEN ANMHbI, 63 APKNX TAKOB.

3.6. KaxabIi y4aCcTHUK 06pa3oBaTe/lbHOro Mpouecca, B3POC/blA UK pebeHoK,
paccmaTpuBaeTCqd KakK YHUKa/lbHasd, HernoBTOpMMasi, CBOeobpasHas /IMYHOCTb CO
CBOMMW OCOBEHHOCTSAMW, BO3MOXHOCTSIMW, UHTEpecaMu:

- pabOoTHUK MMEET NpPaBo Ha HEMPUKOCHOBEHHOCTb JINYHOM XXM3HW;

- B3aMIMOOTHOLLEHWNA MeXAy paboTHMKaMM OCHOBbLIBAKOTCA Ha MpUHLMNAx
KONNernanbHOCTH, NapTHEPCTBA, YBAKEHNS;

- paboTHUK Jo/mKeH 06n1aaaTh BblAEPXKKOM U caMoob6/1afaHMeM B KOH(/IMKTHOM
cUTyauuu;

- pabOTHUK MOXET 3aLMLLaTb CBOW aBTOPUTET, HO B MakCMMa/IbHO KOPPEKTHOM
(hopme. OH He YHWXKaeT CBOMX KO/Jer B MPUCYTCTBMM BOCMUTAHHUKOB WIN APYTUX
nmu;

- pabOTHUK MMeET MpaBO BblpaXKaTb CBOE MHeHWe MO MoBOAY paboTbl CBOMX
Konner n agmuvHucTpauun; Jlrobas KpUTMKa, BbICKA3aHHas B adpec [Apyroro
paboTHWKa, JO/MKHA ObITb aPpeCHON, 00BLEKTUBHOW, OTKPLITOM;

- paboTHMK He AO/MKeH OCTaBNATb 6e3 BHUMaHWS HEKOPPEKTHOE U HEITUYHOe
noBefieHne CBOUX Konner;'

- OLEHKW U peLLeHNs 3aBefyoLLero AeTCKOro cafa, a TakxKe ero 3aMecTuTene,
[O/MKHbI ObITb 6eCNPUCTPACTHLIMM M OCHOBbIBATLCS Ha (haKTax U peasibHbIX 3acnyrax
PabOTHVKOB;

- pabOTHMK WMeeT npaBO Ha aAMUMHUCTPATMBHYHO, MCUXO/IOTMYECKYIO 1
METOMYECKYIO NMOMOLLb BHYTPU YUPEXXAEeHWS.



