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1. OBWWME MNOXXEHUNA

11 Hacroawas VIHCTpYKUMA O NOpsAgKe YHUYTOXEHWA MEepCOHa/IbHbIX AaHHbIX B YaCTHOM
[IOLLKO/TIbHOM 00pa30BaTeNlbHOM yupexaeHun «PXX[ aetckuii cag Ne 32» (ganee no TEKCTY -
WHCTpYKLMA) yCcTaHaBIMBAET MEPUOANYHOCTL U CMOCOObI YHUUTOXEHWSI HOCUTENEN, COLepXKaLLmMX
nepcoHasibHble AaHHble CYObEKTOB NePCOHa/IbHBIX JaHHbIX.

12 Llenbto  HacTosilwein WHCTpyKuMM sBnseTcs obecrieyeHWe 3alMTbl MpaB M CBO6OA
BOCMUTAHHMKOB U PabOTHMKOB Mpu 06paboTke UX NepCoOHabHbIX AaHHbIX B YACTHOM [OLUKO/IbHOM
o6pasoBaTeNibHOM yupexaeHun «PXX/ netckuii cag Ne 32» (ganee-A40Y).

1.3.  OCHOBHbIe NOHATUSA, UCMO/b3YeMble B IHCTPYKUNN:

- CyOBEKT MepCOHasIbHbIX [AaHHbIX - PabOTHUK U (MAM) MHOE NWULO, K KOTOPOMY OTHOCHATCS
COOTBETCTBYHOLLME NEPCOHASbHbIE AaHHbIE;

- pabOTHUK - (h3UYECKOe INL, BCTYNMBLLEE B TPYOBble OTHOLWWeHMS ¢ AOY;

- NepcoHabHble [aHHble - WH(OpMauusa, COXpaHeHHas B 1l060M hopmaTe, OTHOCAWAACH K
onpeAeneHHOMY WM OMpeAensieMoMy Ha OCHOBaHWM TakOW MHGopMauun (U3NYeCKOMY ULy
(cybbekTy nepcoHaslbHbIX [aHHbIX), KOTOopas camMa Mo cebe WAM B COYETaHWM C APYrou
nHhopmauued, umvetoweicas B [JOY, M03BONAET WUAEHTUDUUMPOBATL JINYHOCTL CYObeKTa
NepcoHasIbHbIX JaHHbIX;

- 00paboTKa NepcoHa/IbHLIX AaHHbIX - AEWCTBUSA (onepaumn) C NepcoHasIbHbIMU - LaHHbIMU,
BK/IOYas cbop, cucTemaTmsaumio, HaKomnieHne, XpaHeHue, yTouHeHe (O6HOBNEHUE, U3MEHEHNE),
MCNONb30BaHMeE, pacnpocTpaHeHne (B TOM uucne nepegadvy), 06e3nnyMBaHue, 610KMPOBaHMe,
YHUYTOXEHMe NepcoHa/IbHbIX AaHHbIX;

- YHUUYTOXEHMe MepCOHa/bHbIX [AaHHbIX - [eNCTBUSA, B pe3y/ibTaTe KOTOPbIX HEBO3MOXHO
BOCCTAHOBUTb COAEpXKaHWe MepCOHasIbHbIX JaHHbIX B MHOPMALMOHHOW CUCTEME MEPCOHasIbHbIX
[aHHbIX WM B pesy/bTaTe KOTOPbIX YHUYTOXKAKTCA MaTepuasibHble HOCUTENM MepPCOHabHbIX
[aHHbIX;

- HOCMUTEeNIN NepCoOHa/IbHbIX AaHHbIX - KaK 3/1eKTPOHHbIE (AUCKETbI, KOMMAKT-AWUCKW, NIEHTbI, (eLl-
HaKonuTen 1 ap.), Tak 1 HeaNeKTPOHHbIE (OYMaXKHbIE) HOCUTENW NEPCOHa/IbHbIX AaHHbIX.

14. HacToswaa WVHcTpykumsa paspaboTaHa Ha ocHoBe deaepanbHOro 3akoHa ot 27.07.2006
Ne 149-®3 «O6 uWH(opMaumn, WMHHOPMALMOHHBLIX TEXHOMOMMSAX W O 3aluTe MHGopMaLumn»,
®efepanbHOro 3akoHa oT1 27.07.2006 Ne 152-®3 «O nepcoHa/lbHbIX [aHHbIX» U APYrUX
HOPMAaTMBHbIX NPaBOBbIX aKTOB.

15. HacTtoAawaa MHCTpyKUMA ABNSETCA BHYTPEHHUM /IOKa/IlbHbIM HOPMaTUBHbIM akToMm [OY,
0653aTe/IbHbIM /19 UCMONHEHWUA BCEMW PabOTHMKaMKU, WMEKOLMMKU AOCTYN K MepcoHasIbHbIM
JaHHbIM  BOCMWUTAHHMKOB W WX poauTeNe (3aKOHHbIX npeAcTaBuTened) B AOLIKO/bHOM
06pa3oBaTe/ibHOM YUpeXaeHNN.

16.  Cpok aeictsusi JaHHOW IHCTPYKLUMM He orpaHuyeH. [JeicTBYeT A0 NPUHSATAS HOBOTO.

2. NMPABUA YHUUTOXEHUNA HOCUTENEW, COAEPXXALLNX NMEPCOHAJIbHbIE
OJAHHDBIE

2.1.  YHWUTOXEeHWe HOCWUTeNeid, coflepXKallimx NepcoHabHble [JaHHbIE CYObEKTOB MepCOHabHbIX
JaHHbIX, 1O/HKHO COOTBETCTBOBATbL C/eAYHOLLMM NpaBUam:

- ObITb KOH(MAEHLMANbHBIM, UCK/HOYas BO3MOXHOCTb NMOC/EAYHOLLEr0 BOCCTAHOB/EHUS;

- 0(hopMNATLCS HOPUAMYECKM, B YACTHOCTW, aKTOM O BblAENEHUN [OKYMEHTOB, COAEPXKalLyX
NepcoHaNbHble AaHHble CYOBLEKTOB MNEPCOHA/bHLIX [aHHbIX, K YHUYTOXEHWO WU aKToM 06



YHUUTOXXEHUN HOCUTENEN, COAepPXKalMX MNepcoHanbHble [aHHble CYObEKTOB MNEePCOHabHbIX
[aHHbIX;

- [AO/MKHO NPOBOANTLCA KOMUCCUEN MO YHUUTOXEHNIO NEPCOHANbHbIX JaHHbIX;

- YHUUTOXEHMe AO/MKHO KacaTbCsl TOMIbKO TE€X HOCWUTENel, COoAepXXalimX MepcoHasbHble AaHHble
CYObEKTOB MEPCOHA/IbHLIX AaHHbIX, KOTOpble MOANEXAT YHUUTOXEHWIO B CBSA3N C UCTEYEHUEM
CpOKa XpaHeHwusl, AOCTUKeHNEM Lien 06paboTKM YKa3aHHbIX MePCOHaNbHbIX JaHHbIX 160 YTPaToid
HeobX0AMMOCTM B WX [OCTVXKEHUM, He [OorMycKas CnyyaiHOro wavM  npegHaMepeHHoro
YHUUYTOXEHNS aKTya/lbHbIX HOCUTESENA.

3. MOPAAOK YHUUTOXXEHNA HOCUTENEN, COAEPXXALLX MEPCOHA/IbHbIE
OJAHHbIE

3.1.  TMepcoHasnbHble AaHHble CYObEKTOB NEPCOHAbHBIX AaHHbIX XPaHATCS He A0/bLue, YeM 3TOro
TPeOYHOT Lienn MX 06paboTKX, 1 NOANEXKAT YHUUTOXKEHUIO:

-M0 AOCTMXKEHUN Lienieidl 06paboTKM NepCoHabHbIX AaHHbIX - B 30-4HEBHbIN CPOK;

-B C/lyyae yTpaTbl HEOOXOAMMOCTMN B AOCTUXEHUN Liefieil 06paboTKN NepCoHasbHbIX JaHHbIX - B 30-
[OHEBHbI CPOK;

B C/lydae OT3blBa CYObEKTOM MEPCOHa/IbHbLIX [AaHHbIX corfiacusi Ha 06paboTKy CBOWX
NepPCOHa/IbHBIX faHHbIX - B 30-4HEBHbIA CPOK, EC/IN MHON CPOK He NpeayCMOTPEH [OroBOPOM UK
cornawieHnem mexay AOY un cy6bekTOM NepcoHabHbIX AaHHbIX 1160 ecnn  OOY He Bnpase
OCYLLECTBNIATb 06paboTKy MepcoHa/bHbIX AaHHbLIX 6e3 cornacus cyobekTa NepCcoHabHbIX AaHHbIX
Ha OCHOBaHUAX, NPeAYCMOTPeHHbIX PefepasibHbIM 3aKOHOM "O nepcoHalbHbIX AaHHbLIX" Wx
Apyrumuy thefiepasibHbIMI 3aKOHaMU;

NPy  BbISBMEHUWM HEMNPaBOMEPHOM 00pabOTKM MEPCOHa/IbHbIX [aHHbIX - B CPOK, He
npesbiLaroLmin 10 pabounx gHeR ¢ AaTbl BbISBIEHUS, B CEAYIOLMX CyyasX:

a) NepcoHa/IbHbIE AaHHble ABNAKOTCA HEMOHLIMU, YCTAPEBLUMMW, HETOYHLIMK (NPU YCNOBUK, YTO
YTOYHEHVE NePCOHa/IbHbIX AaHHbIX HEBO3MOXHO);

0) nepcoHasibHble JaHHble NoyYeHbl HE3aKOHHO;

B) NepCOHa/IbHbIE aHHbIe He SBAKTCA HEOOXOAMMbBIMUN A1 3asB/IEHHOM Lieni 06paboTKu.

3.2. PelweHne 006 YHUUYTOXEHWM MEPCOHANbHLIX [AaHHbIX MPUHUMAETCH KOMWUCCUEN MO
YHUUTOXEHWIO HOCUTENEN, YTBEPXKAEHHON Nprkasom AOY (ganee - Komucens).

3.3. Hocutenu, copgepxawpe nepcoHanbHble [aHHble CYObLEKTOB MEPCOHa/IbHbIX  [AaHHbIX,
YHUUTOXAKOTCA B CMeuuasibHO OTBEAEHHOM A1 3TUX Leneil nomelleHnn Komwmccueld no
YHUUTOXEHUIO MEPCOHANbHBIX AaHHbIX.

3.4. Komwuceus npounsBoguT oToop BYMaXKHbIX HOCUTENIEN MepcoHasIbHbIX AaHHbIX, MOAeXalLmX
YHUUTOXEHWIO, C YKa3aHMEM OCHOBaHWIA ANt YHUUTOXEHWS.

35. Ha Bce 0TOGpaHHble K YHWUUYTOXEHWIO AOKYMEHTbl COCTaB/ISIETCS aKT O BblAeneHnn
[AOKYMEHTOB, COAEPXKALUMX MepCoHaNbHble [aHHble CYOBLEKTOB MEPCOHaNbHbIX AaHHbIX, K
YHUUTOXEHWIO.
3.7. Komuccns npoBepsieT Hannume BCEX AOKYMEHTOB, BK/IOYEHHbIX B aKT O BblAeNEHNM
HOCUTENe, coaepXalx MepcoHa/lbHble [AaHHble CYObEKTOB MEPCOHaNbHbIX  AaHHbIX, K
YHUUTOXEHWIHO.

3.8. [0 OKOHYaHMM CBEPKM aKT O BblAeNeHUM JOKYMEHTOB, COIEPXaLLMX NepcoHasbHble AaHHble
CYyObEKTOB NEePCOHa/bHbIX JaHHbIX, K YHUYTOXEHUIO NOANMCHIBAETCS BCEMI YneHamy Komuccum v
YTBEPXK/AAETCA PYKOBOAUTENEM.



3.9. Hocutenu, copepykallye MepcoHa/lbHble AaHHble CyGbLEKTOB MEPCOHabHbIX AaHHbIX,
0To6paHHble ANS YHUUTOXEHNS 1 BK/THOUEHHbIE B aKT, MOC/e NPOBepKu X Komuccuein nepeaatorcs
OTBETCTBEHHOMY 3a YHUUTOXEHME.

YHUUTOXEHNE HOCWUTENE, COoAepXallyiX MepcoHanbHble [aHHble CYGbLEKTOB MNepCOHAaNbHbIX
[aHHbIX, NPOU3BOAMTCS MOCNE YTBEPXKAEHWS aKTa B MPUCYTCTBMM BCEX 4NieHOB Kommccuu,
KOTOpble HEecyT MepcOoHaNlbHYt0 OTBETCTBEHHOCTb 3a MPaBW/IbHOCTb W MOMHOTY YHUYTOXEHUs
NepeynCneHHbIX B akTe HocuTeseld.

3.10. B npouecce YHUUTOXEHWS! AeN U AOKYMEHTOB HEOOXOAMMO MCKIUUTL BO3MOXHOCTb
03HAKOM/IEHVS! MOCTOPOHHMX /AL, C COAEPXXALLMMICA B HAX NEPCOHaNbHBIMMW AAHHBIMU.
3.11. YHUUTOXEHME He BOLLeAWVX B fena [AOKYMEHTOB (KOMWA [OKYMEHTOB), COAepXKaLlmx

nepcoHasbHble AaHHble, A0/MKHO npou3sBoauTeca B [AOY nyteM COKWAraHua uaM € MNOMOLbH
OymaropesaTe/ibHOM MalluvHbl. py 3TOM [JO/MKHA ObITb WCK/IKOYEHA BO3MOXHOCTb MPOYTEHUS
TEKCTa YHNUYTOXEHHOr0 JOKYMEHTA.

3.11. YHMUTOXeHVMe NepcoHaIbHbIX [aHHbIX, XpaHawmxca Ha [M3BM un  (un) Ha
nepesanncbiBaeMblX CbEMHBLIX HOCUTENAX WH(OpMaLuK, MNpPoM3BOAUTCA C  UCMOMb30BaHUEM
LUTATHBIX CPEACTB MH(OPMAaLMOHHBLIX U ONEepaLoHHbIX CUCTEM.

3.12. YHUYTOXeHMEe CbEMHbIX HOCUTENAX WHMOPMaLUM MPOU3BOAMTCA MyTEM MeXaHWYecKoro
HapyLleHWs LeNoCTHOCTM CbEMHOrO HOCWUTENs WHQOpMauun, He MO3BOMAIOLLEr0 MPON3BECTM
CUMTbIBAHME WM BOCCTAHOB/IEHWE COZEPXKaHWUA MePCOHaNbHbIX AaHHbIX (HAAI0M, (U3NYEecKoe
fepopmupoBaHme). B KypHane ydveTa MalVMHHbLIX  HOCUTeNel  NepcOHaIbHbIX — AaHHbIX
NMPOM3BOAMTCA  COOTBETCTBYHOWAA 3anMMCb 00  YHWUUTOXEHUW, 3aBepeHHas  NoAnucAMM
YMNO/IHOMOYEHHOIr0 paboTHUKA [EeTCKOro cafa, KOTOPbIA OCYLLECTBNSET PErucTpauuio ChbeMHbIX
HOoCUTeNen MHGopMaLuu.

3.13.  YHuYTOXeHue unm 06e3nnyumBaHne 4acTu NepcoHasIbHbIX AaHHbIX, eCNy 3TO [OMYyCKaeT
maTepuasibHbli  HOCUTE/Ib, MOXET MPOU3BOAUTLCS CMOCOOOM, WCK/IHOYAKOWMM  Aa/bHEALLYHO
06paboTKy 3TMX NEPCOHaSTbHbLIX AaHHbIX, C COXPaHEHNEM BO3MOXHOCTM 06PabOoTKM UHbIX AaHHbIX,
3a(PMKCMPOBaHHbIX Ha MaTepuaibHOM HocuTene (yaaneHuve).

3.14. Tlpwu yTpate WAN HeCaHKLUOHUPOBAHHOM YHUYTOXEHUM CbEMHOrO HOCUTENs MHpopMaLmm
NPoOBOAUTCA CNy>XebHOe paccnefoBaHWe W cocTasnfeTcs akT. COOTBETCTBYHOLUME OTMETKU
NPOM3BOAATCA B XXYpPHa/1e yyeTa MalLMHHbIX HOCUTENEN NepCOHa/IbHbIX AaHHbIX.

4.. NOPAJOK OPOPMJIEHNA AJOKYMEHTOB Ob YHUUTOXEHUN
MEPCOHAJIbHbIX JAHHbLIX

5.1. O6 YHMUTOXXEHUW HOCUTENEN, COAEPXKALLMX NepcoHasbHble AaHHble, KOMMCCKSA COCTaBNSET U
NOAMNUCHIBAET aKT 00 YHUYTOXEHUN HOCUTENEN, COAEPXKALLMX NEepCOHasbHble AaHHblE CYObLEKTOB
NnepcoHa/IbHbIX AaHHbIX, KOTOPbIN yTBEpXKAaeTcs 3aseayownm JOY.

52. AKT 00 YHWYTOXEHWM HOCUTeNein, cofepXawmx MepcoHa/lbHble [aHHble CYObEKTOB
MePCOHasbHbIX aHHbIX, COCTaBSETCA MO YCTaHOB/IEHHONW (hopMme.

B akTe ykasbIBarOTCH:

- [laTa, MeCcTo 1 BPeMsi YHUUTOXEHNS;

- [O/HKHOCTK, hamunnm, MH1UMabl YneHos Komuccnu;

- BUA W KOMIMYECTBO YHUUTOXaEMbIX HOCUTENEN, COAEPXKALMX MepCOHasbHbIE faHHble CyObLEKTOB
MepCOHasIbHbIX AaHHBIX;

- OCHOBaHWe /19 YHUUTOXEeHWS,

- CMOCO0 YHUUTOXEHWS.



5.3. ®aKT YHUYTOXEHUS HOCUTENei, CcofepXallMx MepcoHasbHble AaHHble Cy6bLEKTOB
NepcoHaNbHbIX  AaHHbIX, (UKCUPYETCA B O>KypHase YyyeTa [AOKYMEHTOB, MNepefaHHbIX Ha
YHUUTOXEHWe. [aHHbliA [AOKYMEeHT SIBSIeTCS [AOKYMEHTOM KOH(MAEHLMaNbHOro XapakTepa U
BMECTe C aKTaMn XPaHUTCS B NMOMELLEHWI OTAeNa Kafpos.



